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APPLICATION FOR EMPLOYMENT

__________________________________________________________________________________________________________

Please print and answer all questions. If a question does not apply, insert or check "N/A".

If additional space is required to adequately answer any question, please indicate by an asterisk (*) and identify the supplemental information on a separate sheet.

In reading and answering these questions, please keep in mind that none of the questions are intended to imply illegal limitations, preferences or discrimination based on age, sex, marital status, race, religious creed, color, national origin or disability.

__________________________________________________________________________________________________________
	PERSONAL BACKGROUND 

	NAME: Last                                                        First                                          Middle Initial


	SOCIAL SECURITY NUMBER

	PRESENT ADDRESS: 


	TELEPHONE

	CITY


	STATE
	ZIP CODE
	BACKUP OR EMERGENCY TELEPHONE

	HAVE YOU THE LEGAL RIGHT TO WORK IN THE U.S.?

                                                                                            ▢ YES                ▢ NO
	DATE AVAILABLE FOR EMPLOYMENT

	HIRE IS SUBJECT TO VERIFICATION THAT APPLICANT MEETS LEGAL AGE AND U.S. WORK PERMIT REQUIREMENTS



	MAJOR FIELDS OF EMPLOYMENT INTEREST OR POSITIONS DESIRED

1)                                                                                         2)

	SALARY REQUIREMENT


	GEOGRAPHIC PREFERENCES

1)                                                   2)                  
	WILLING TO RELOCATE

O  Yes                O No

	PROFESSIONAL LICENSES AND CERTIFICATES



	ARE YOU WILLING TO WORK EVENINGS, WEEKENDS OR HOLIDAYS IF REQUIRED BY THE NATURE OF THE WORK?



	HAVE YOU BEEN CONVICTED OF A FELONY OR HAVING BEEN CONVICTED, RELEASED FROM A PRISON OR OTHER DETENTION FACILITY WITHIN THE PAST SEVEN YEARS?  DO NOT INCLUDE ANY CONVICTION FOR WHICH THE RECORD HAS BEEN JUDICIALLY ORDERED SEALED, EXPUNGED OR STATUTORY ERADICATED.

O Yes      O No                 If Yes, Detail Briefly*

	*A conviction will not necessarily bar an application from employment.

	IF APPLYING FOR A POSITION WHICH REQUIRES YOU TO DRIVE ON THE JOB, PLEASE COMPLETE THE FOLLOWING


	POSSESS A VALID DRIVER'S LICENSE?

O Yes               O No
	LICENSE EVER RESTRICTED, SUSPENDED, OR REVOKED?

O Yes         O No            If Yes, Explain.

	DRIVER'S LICENSE NUMBER


	

	EDUCATIONAL BACKGROUND


	NAME AND LOCATIONS OR HIGH SCHOOLS, COLLEGES, UNIVERSITIES, SPECIAL PROGRAMS.
	ADDRESS OF SCHOOL
	FACULTY REFERENCE
	DATES
	DIPLOMA/ DEGREE EARNED
	GRAD.

DATE
	COLLEGE
	GRADE PT. AVERAGE

A=4.0

	
	
	
	FROM
	TO
	
	
	
	

	H.S.
	
	
	XXXXX
	XXXXX
	Yes    No  O      O
	XXXXX
	Major
	

	
	
	
	
	
	
	
	Minor
	

	1.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	3.
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HIGH SCHOOL OR COLLEGE HONORS, PUBLICATIONS, PROFESSIONAL                                     

SOCIETIES, ATHLETIC AND OTHER EXTRA-CIRRICULAR ACTIVITIES WHICH                      

MAY RELATE TO THE JOB YOU ARE APPLYING FOR. Indicate positions held. 

You may omit any items that indicate your race, religious creed, color national

origin, ancestry, sex, age or disability. 

_______________________________________________________________               

_______________________________________________________________               

_______________________________________________________________



_______________________________________________________________
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APPLICATION FOR EMPLOYMENT

	TECHNICAL SKILLS



	LIST ANY SPECIALIZED TECHNICAL SKILLS/TOOLS, EQUIPMENT OR MACHINES USED

TOOLS:



	MACHINES/EQUIPMENT (OFFICE MANUFACTURING):



	PERSONAL COMPUTER SKILLS/SOFTWARE USE:

Word Processing (specify software): ______________________________________________________________________________

Desktop Publishing (specify software): ____________________________________________________________________________

Spreadsheets (specify software): ________________________________________________________________________________

Graphics (specify software): ____________________________________________________________________________________

Programmer Languages: _______________________________________________________________________________________



	BUSINESS EXPERIENCE/PREVIOUS EMPLOYMENT



	Please start with your most recent position.  If there are references or prior employer whom you do not want us to contact without your permission, please note in the "Remarks" section.  Please account for at least five years.  Include military only if it occurred during the past five years. Exclude type of military discharge. If you’ve attached a resume please still complete this section in full.


	COMPANY (1)


	ADDRESS

	KIND OF BUSINESS
	EMPLOYED

From:                                          To:

	POSITION
	MONTHLY COMPENSATION

OR HOURLY RATE                   $

	NATURE OF WORK
	NUMBER SUPERVISED



	NAME OF SUPERVISOR
	POSITION OF SUPERVISOR
	TELEPHONE



	REMARKS: Clearly state your reason for leaving or desiring to change from this position



	COMPANY (2)


	ADDRESS

	KIND OF BUSINESS
	EMPLOYED

From:                                          To:

	POSITION
	MONTHLY COMPENSATION

OR HOURLY RATE                   $

	NATURE OF WORK
	NUMBER SUPERVISED



	NAME OF SUPERVISOR
	POSITION OF SUPERVISOR
	TELEPHONE



	REMARKS: Clearly state your reason for leaving or desiring to change from this position



	COMPANY (3)


	ADDRESS

	KIND OF BUSINESS
	EMPLOYED

From:                                          To:

	POSITION
	MONTHLY COMPENSATION

OR HOURLY RATE                   $

	NATURE OF WORK
	NUMBER SUPERVISED



	NAME OF SUPERVISOR
	POSITION OF SUPERVISOR
	TELEPHONE



	REMARKS: Clearly state your reason for leaving or desiring to change from this position
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	U.S. MILITARY BACKGROUND



	BRANCH OF SERVICE
	HIGHEST GRADE HELD



	INDICATE SPECIALIZATION, TRAINING OR WORK EXPERIENCE OBTAINED



	

	

	REFERENCES



	NAME

1.
	POSITION
	COMPANY
	ADDRESS                        


	PHONE #

	2.
	
	
	
	

	3.
	
	
	
	

	I HAVE PREVIOUSLY: (    ) Applied for employment            (    ) Been employed by Marshfield DoorSystems, Inc.



	LOCATION
	POSITION
	DATE

	HOW WERE YOU REFERRED TO 



	SAFETY



	ARE YOU ABLE AND WILLING TO WEAR SAFETY EQUIPMENT REQUIRED BY THE COMPANY

O  Yes           O  No

	I certify that the information shown on this application and in other documents I have referred to (if any) is true.  I understand that any falsification, misrepresentation, or withholding of pertinent information will be cause for denial of employment or immediate termination when discovered after employment.

I authorize previous employers, references and agencies which may include credit bureaus, law enforcement agencies, driver licensing bureaus and education institutions (where permitted by law) for furnish Marshfield DoorSystems, Inc. or its agent(s) all information Marshfield DoorSystems, Inc. deems relevant to my qualification for employment.

I understand that by completing a medical history form, screening for illegal drug use, and taking a physical examination at company expense may be required before final acceptance as an employee.

I understand that Marshfield DoorSystems, Inc. offers employment under the legal terms of the doctrine of employment at will, except for employment offered under collective bargaining agreements.  Employment at will means that either the employee or the company is free to end the employment relationship at any time with or without cause.  Only the officers of the company may authorize contracts of employment other that at will and only if that contract is a written document which is signed by and officer of the company.

I further understand Marshfield DoorSystems, Inc. abides by any state laws governing employment that may be in effect.

Signature: _____________________________________________________________   Date: _______________________________




	HR USE ONLY

DOB: _____________________________________                         SOCIAL SECURITY NUMBER: ___________________________

SALARY:___________________________________                         START DATE: _______________________________________

SALARY/LABOR GRADE: ______________________                        ORIENTATION DATE: _________________________________

SEQ. NUMBER:______________________________                         CLINIC DATE: _______________________________________


_____________________________________________________________________________________________________________
VOLUNTARY EQUAL OPPORTUNITY EMPLOYER IDENTIFICATION FORM

Information is being requested on a voluntary basis for compliance with certain government reporting purposes, and it will be kept confidential.  If you do not wish to provide this information, it will not jeopardize you as a prospective employee.  However, information requested in the Employment Application, which is not on this page, is important in considering you for employment by the Company.

Date of this application:   _______/ _______/ _________ 

                                         Month
   Day               Year                                                  

Have you filled out an application earlier this calendar year?             O  YES             O  NO

	Position(s) you are applying for: 

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________




	Last Name
	
	First Name
	
	MI

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


_________________________________________________________________________________________

STATISTICAL INFORMATION

____________________________________________________________________________________________________________________________________________________________________________________________________________________

SEX: 

· Male
· Female

ETHNIC CLASSIFICATION                         *Check all that apply
· Caucasian/White
· African American/Black
· Asian
· Native Hawaiian or Pacific Islander
· American Indian/Alaskan Native
HOW DID YOU HEAR ABOUT THIS POSITION?

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

AN EQUAL OPPORTUNITY EMPLOYER

*****************************************************************************

FOR COMPANY USE ONLY

	BUSINESS/DEPT
	CATEGORY
	EEO CODE
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___________________________________________________





Last Name                             First Name                          Date
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If you have a relative that works at Marshfield DoorSystems please list their name and relationship to you below:





____________________________________________


Name                                           Relationship





____________________________________________


Name                                           Relationship





____________________________________________


Name                                           Relationship
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